MyHunumnanbHoe Ka3eHHOe 00111e00pa30BaTEIbHOE YUPEKACHUE
[Touetckas cpennss o0meoOpa3oBaTeNbHas KO

CoracoBaHo YT1Bepxkaaro

Ha nearoruueckom coBeTe JlupexTop areomon
[Tpotokon Ne 9 ot 09.09.2022 10.B. TepentneB

Ha 3acepanuu poauTesbcKOro KOMUTETA [Mpuka3 Ne 92/1 ot 21.09.202 seomsmar: - corssracn
[Tpotokon Ne 5 ot 02.09.2022 A

Ha 3acemanuu LIIYC

[Tpotokon Ne 5 ot 15.09.2022

[TosoxkeHue o0 MWKOJIBLHON OMOIIMOTEKE

1. OO01He MOJI0KEHHSI.

1.1. Hacrosimee mosjokeHue perjaMeHTHpyeT AesTeabHOoCcTh Oubmmoreku MKOY Iloderckoit
COW (manee — LIkosmsl).

1.2. Hactosmee mnonoxkeHue pa3paboTaHo B COOTBETCTBUU ¢ DenepalbHbIM 3aKOHOM OT

29.12.2012 Ne 273- @3 «O6 obpazoBanuu B Poccuiickoit denepanumny», npukazom Munduaa Poccuu ot
30.03.2015 Ne 52u «OO0 ytBepxkaeHun (OpPM TMEPBUYHBIX YYETHBIX JIOKYMEHTOB U DPETUCTPOB
OyXraJqTepcKkoro yd4era, MPHMEHSEMBIX OpraHaMH TOCYJapCTBEHHOW BIACTH (TOCYJapCTBEHHBIMH
OpraHamM), OpraHaMH MECTHOTO CaMOYINpPAaBJICHHs, OpraHaMu YIpaBICHUS TOCYAapCTBEHHBIMH
BHEOIOKETHBIMU (DOHIAMH, TOCYAapCTBEHHBIMU (MYHUIMITAJIBHBIMH) YUIPSKIACHUAMHU, U METOINIECKUX
yKa3aHHUH 110 UX MpUMEHEHUIo», prkazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne1077 «O6 yTBepxaeHUN
[lopsinka ydyera JOKYMEHTOB, BXOJSIIMX B cOCTaB OmMOIMOTEYHOTO (hOHIA», MUCBMOM MUHOOpa3oBaHuUs
Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHoM nofiokeHUU 0 OnbnnoTexe 001eodpazoBaTeIbHOTO
yupexaeHus», nucbMoM MununcrepcerBa mpocBemeHuss CCCP ot 14.05.1975 Ne 28-M «O BBeneHuu
THIIOBOT'O IMOJIOKEHMS O IIKOJILHON OnONInoTeke», B coorBeTcTBUU ¢ PI'OC.

1.3. bubnuoreka SBIsETCS CTPYKTYPHBIM MOApPA3/ICICHUEM IIKOJBI, YYaCTBYIOUIUM B y4eOHO-
BOCIMTATEIBLHOM IIpoliecce B IeNsAX oOecredeHusl MpaBa Y4YacTHHKOB 0Opa30BaTeIbHOrO Ipolecca Ha
OecrutaTHOE MOJIb30BaHNE OMOINOTEUHO-NH(OPMALIMOHHBIMH PECYPCAMHU.

1.4, JlesrenpHocTs OmOmuoTexku Ilkomsl (mamee - OMOIMOTEKA) OTPAXKAE€TCSl B YCTaBE IIKOJIBL.
ObecneueHHOCTh OMOIIMOTEKH Y4EOHBIMHM, METOAMYECKUMHM M CIPABOYHBIMU JOKYMEHTAMH YYHMTHIBAETCS
IIPY JIALEH3UPOBAHUH [ITKOJIBI.

1.5. bubnnoreka pykoBOJCTByeTCS B CBOEH JeSATENbHOCTH (hefiepaibHbIMU 3aKOHAMHM, yKa3aMu
n pacnopsokeHussmu  [Ipesunenra Poccuiickoit ®enepanuy, NTOCTAHOBICHHSIMH W PaCHOpPSLKEHUAMU
[TpaBuTenscTBa Poccuiickoit denepannu U UCHIOIHUTENBHBIX OpraHoB cyobekToB Poccuiickoit denepanun,
pElIeHUIMH COOTBETCTBYIOIIETO OpraHa YyIpaBjieHHs OOpa30BaHHMEM, YCTaBOM O00I1€00pa30BaTeIbHOTO
YUPEKACHUS, TOJI0XKEHUEM O OUOIMOTEKE, YTBEPIKIEHHBIM TUPEKTOPOM LIKOJIBI.

1.6. [MTopsiiok MONb30BaHUSI UCTOYHUKAMU MH(DOPMAITNH, TIepeYeHb OCHOBHBIX YCIYT U YCIOBUS
UX TPEJOCTaBICHUS ONPEAEISIOTCS HACTOSIIUM IOJIOKEHHEM O OMOTMOTEeKEe M MpaBUIaMH MOJIb30BaHUS
OMOIMOTEKOH, YTBEP)KICHHBIMH TUPEKTOPOM IIKOJIBI.

1.7. OOGuieobpa3zoBaTeabHOE yUPEKICHHE HECET OTBETCTBEHHOCTHh 3a JOCTYIMHOCTH M KadeCTBO
OuOIMOTeYHO-UH(POPMAITMOHHOTO OOCTYKHBaHUS OUOTHOTEKH.

1.8. B Oubnuoreke 3ampeniaercs W3JaHWE W PAaCHpOCTPAHEHHWE TM€YATHBIX, ayJauo-,
ayJMOBU3YaJIbHBIX M HWHBIX MaTEpUAOB, COAEPXKAIIMX XOTS Obl OJUH M3 NMPH3HAKOB, MPETYCMOTPEHHBIX
4JacThio mepBoii ctathu 1 denepanbHoro 3akoHa ot 25 mroinst 2002 . Ne 114-D3

«O NpOTUBOIEHCTBUU HKCTPEMHUCTCKOM eI TETHHOCTI.

1.9. Cormacno tpe6oBanusm ®3-436 or 29.12.2010r. (¢ ucnpasinenusmu Ha 29.06.2015r.) «O
3anTe AeTeil oT MH(POpPMalUK, NMPUUMHSAIOMIEH Bpel MX 370POBbIO U Pa3BUTHIO» I'l. 2, ctarbu 6-10, k
yciyraM TOJb30BaTeNeld MpenocTaBistoTca (OHABI HAay4YHO-TIEJaroruueckoi, METOAMYECKOl, ydueOHOM,
OTpacjeBoOi, CIPaBOYHOM, XYyHAO0XKECTBEHHOH, a TaKXe MepUOJWYECKHe H3JaHus Ha TPATUIMOHHBIX U
JMIEKTPOHHBIX HOCHUTENSX HHGPOpMAIUM, KaXAbIH JOKYMEHT KOTOPOro HMeeT 3HaK MHGOpMaluOHHON
npoaykiuu (rpadudeckoe U (MIM) TEKCTOBOE 00O3HAUEHHUE), COOTBETCTBYIOIINI BO3PACTHBIM KATETOPHSIM
M0JIb30BaTENEH.

1.10.  Opranmsanus oGCIyKHBAaHUS YYaCTHHKOB OOpPA30BATEIBLHOTO MPOIECCA MPOU3BOAUTCS B



COOTBETCTBUM C MPaBUIAMH TEXHHKHU 0€30MAaCHOCTH U MPOTHBOIMOXAPHBIMU, CAHUTAPHO- TUTUEHUICCKIUMHU
TpeOOBAHUSIMHU.

2. Henn, 3anauu, pyHknun 6M0IN0TEKH.

2.1.  OCHOBHBIMH IIEJSIMH U 331a4aMK OUOIMOTEKH 00pa30BaTEIbHOM OPraHU3aIuy IBISOTCS:

- o0ecrieyeHHe YYacCTHHUKOB 00pa30BaTEIbHOTO TIpolecca OCCIIaTHBIM — JOCTYIIOM K
UHPOPMALIUY, 3HAHUSAM, UAESM, KYIbTYPHBIM IIEHHOCTSM IOCPEICTBOM HCIOJIB30BaHUS OWOIMOTEHHO -
MH()OPMAIMOHHBIX PECYPCOB IIKOJIBI HA PA3TMYHBIX HOCUTEISAX: OyMaKHOM ((oH YICOHMKOB U y4eOHBIX
nocoOuii, KHIKHBIA (HoHA, HOHA MEepHOaUYECKUX W3aHWi); MarHUTHOM ((oHJ ayamo- U BUACOKACCET);
udpoBoM (CD-auCKH); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEJISIX;

- npuBJieUeHHEe OOYYaIOMMXCS K CHUCTEMAaTHUYECKOMY YTEHHIO y4eOHOM, XyI0’KECTBEHHO,
HAYYHO- MOIYJIIPHOH JIUTEPaTypHI,

- OpraHu3alis YTEHHs B IIENAX YCIEUIHOTO M3ydeHUs 00ydJaromuMuUCs y4eOHBIX IPEIMETOB,
JYYIIEro yCBOEHUs 00111e00pa30BaTeNIbHBIX TPOTrPAMM;

- COJICHCTBUE Pa3BUTHIO MIO3HABATEIBLHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaromuXcs;

- o0y4yeHre 0ocHOBaM OUOINOTEYHO-OnOIMorpadu4eckoil rpaMOTHOCTH;

-OCYIIECTBIISICT nuddepeHpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE o0cy>)KMBaHUE
00yJaromuxcs;

- COJCHCTBUE TMEJarori4ecKuM pabdOTHHKAM B MOA00pPE METOJAUYECKOH JIUTepaTyphl,
UH(POPMHUPOBAHNE O HOBBIX IMOCTYIUICHUSIX B OMOINOTEYHBIN (POHT;

- COBEPILEHCTBOBAHHUE IMPEOCTABIIIEMBIX OUOJMOTEKOW YCIYT Ha OCHOBE BHEIPEHUS HOBBIX
UH(POPMALIMOHHBIX TEXHOJIOTUH W KOMIIBIOTEPU3aluK  OUOIMOTEUHO-WH(POPMAIIMOHHBIX — IPOIIECCOB,
dbopmupoBanre KOMPOPTHOW OUOIMOTEUHOU CPEJIBI.

2.2. BuOaMOTeKA BBHIMOJIHAET CJeIyIomue QyHKIHM:

2.2.1. ®opmupyer Qo  OHOIHMOTEUHO-UH(POPMAIMOHHBIX  PECYpPCOB  00pa30oBaTENbHOM
OpraHu3aIuu:

- KOMIUIGKTYET  YHUBEPCAIBbHBIM  (QOHJ  Y4COHBIMH, XYyI0KECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMHU, TIEJArOTUYECKUMU W  HAYYHO-TIOMYJIAPHBIMH  JIOKYMEHTAMH Ha TPAJWIHUOHHBIX U
HETPaJUIIMOHHBIX HOCUTEISIX HH(popMaIum;

- nonoiHseT ¢GoHa WH(DOPMALMOHHBIMU pecypcamMH ceTH VIHTEpHEeT; OCYIIECTBISET MpUéM,
NIOCTAaHOBKY Ha WHBEHTApHBIM Y4€T, 00pabOTKy, CHCTEMATHU3alWIO, OPTraHU3alMI0 U COXPAaHHOCTh
JIOKYMEHTOB;

- OCYIIECTBIISICT TUIAHOBBIE TPOBEpKHM (oHAa yueOHOH mHuTepaTypsl B COOTBETCTBHH C
QDenepanbHBIM TIEpeYHEM YUEOHOH JUTEpaTypbl. OCYIIECTBIISIET PEIaKTUPOBAaHHE TaHHBIX TO (QOHIY
y4eOHOI TuTepaTyphl LIKOJIBI B cucTeMe yuéra yueOHbIX (poHmoB (CYYD).

2.2.2. Coznmaet nH(GOPMAIMOHHYIO TPOAYKIIHIO:

- OpraHu3yeT M BeleT CIpPaBOYHO-OMONMorpaduyeckuil ammapar: karanoru (angpaBUTHBIMH,
CHCTEMaTHUYECKHi1 ), KApTOTEKa KOMIUIEKTOBAHUS YI€OHOH JTUTEPATyPHI;

- pa3pabaTbIBaeT peKOMEHIaTeIbHbIE CIIUCKU YTEHHUs, 0030pbl HOBBIX MOCTYIUICHUH U T.11.

2.2.3. Ocymectimsier muddepeHInpoBaHHOEe OHOIHOTEYHO-HHDOPMAIIMOHHOE — O0CITYKUBAHHE
YUYaIIAXCS:

- NpPEeNOCTaBIsAeT JOCTYN K OHONHOTEYHO - WH(MOPMAIMOHHBIM pecypcaM Ha Pa3lUyHbIX
HOCHUTEIISIX;

- opraHuszyer oOydyeHHWEe HaBblKaM HE3aBHUCHUMOTO OHOJIMOTEYHOrO TOJb30BATEN H
noTpeOuTenss HHPOPMAIIUU, CONEHCTBYET MHTETPAIlMN KOMIUIEKCA 3HAHWH, YMEHUH W HABBIKOB PabOTHI C
KHUTOIH nHpopManuei;

- OKa3bIBaeT WH(GOPMAIMOHHYIO MOANEPXKKY B pEIICHUH 3a1a4, BO3HHKAIOUIMX B IpOIECCe
y4eOHOH, caMo00pa30BaTENbHON U IOCYTOBOM AEATEIbHOCTH yYaluXcs;

- OpPraHW3yeT MacCOBBIE MEpOIPHSTHS, OPHEHTHPOBAHHBIE Ha pa3BUTHE OOMmEH W
YUTATENECKON KYIBTYpBI THYHOCTH;

- COJICMCTBYET MeIarorndeckuM pabOTHUKAM B OpraHU3allui 00pa30BaTeIbHOTO Mpoliecca.

2.2.4. Ocymectmsier muddepeHInpoBaHHOEe OHOIHOTEYHO-HHDOPMAIIMOHHOE — OOCTyKUBAHHE
MeAarorndeckux paboTHUKOB:

- BBISIBIISICT WH(GOPMAIIMOHHBIE TMOTPEOHOCTH W YAOBJIETBOPSET 3alpoChl, CBSI3aHHBIE C
o0y4yeHHeM, BOCOIUTAHHUEM 00 yJaroIuxcs;

- OCYIIECTBIISIET TeKyIIee HHHOPMUPOBAHKE MEAATOTHIECKUX PAOOTHUKOB (AHU MH(OpMAInu,
0030pbI HOBBIX TIOCTYIUUICHUH ).



2.2.5. OcymectBisier auddepeHnpoBaHHOE  OUOIHOTEUHO-HHOOPMAUOHHOE — OOCITy)KUBAHHE
poauTenel (3aKOHHBIX PEACTaBUTENEH) 00 yJarommxcs:

- yIOBJIETBOPSET 3alpochl MONb30BaTeNned U HMHOOPMUPYET O HOBBIX MOCTYIUICHUSX B
Oubnuorexy;

- KOHCYJIbTHUPYET I10 BOIIPOCAaM OpPTaHU3aIlKi CEMEHHOTO YTCHHUS,

- KOHCYJIBTHUPYET I10 BOIIPOCaM yUeOHBIX U3IaHUH JJIsi 00yJaIOIUXCSL.

3. Opranuszanus AesiTeJbHOCTH OU0JINOTEKH.

3.1. OOmee pyKOBOJACTBO JEATEIBLHOCTBIO  OHOJMOTEKH  OCYIIECTBISET  PYKOBOJUTEINH
00pa30BaTeIbHOI OpraHu3aluu.

3.2.  PykoBoicTBO  OMOIMOTEKONM  OCYIIECTBISCT  OMOJHOTEKAph, KOTOPBI  HA3HAYACTCS
PYKOBOJUTENIEM 00pa30BaTEILHON OpraHU3allnu.

3.3.  bubnmorekaps HeCeT OTBETCTBEHHOCTH B IpeEeiax CBOCH KOMIICTECHIIMM 3a OPTaHHU3AIMIO K
PE3YNIbTATHI ACATEILHOCTH OMOIMOTEKH B COOTBETCTBUH C (DYHKITMOHAILHBIMU O0S3aHHOCTSIMH.

3.4. bubnworekaps paspabarTbiBacT W MPEACTAaBIsIET PYKOBOIHUTENO  00Opa3oBaTEIbHOM
OpTraHHU3aIH Ha YTBEPKICHUE CICTYIOIINE JOKYMEHTBI:

- MOJIOXKEHUE 0 OMOIMOTEKE, MPaBHIIA MTOJIB30BaHUS OMOJIMOTEKOM;

- CTPYKTYpy OUOJINOTEKH, KOTOpas pa3padaThIBalOTCsI HA OCHOBE 00BHEMOB padoT;

- TTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5.  Crpykrypy GHOIHOTEKH COCTABIISIOT:

- JuTeparypa 1o oTpacisM 3HAHWM;

- ydeOHast TuTeparypa;

3.6.  XymokecTBeHHas ¥ Hay4YHO-TIONYJIApHAs JUTEpaTypa. bBHOIMOTEYHO-UH(OPMAIIMOHHOE
00CITy)KMBAaHUE OCYIIECTBISETCS B COOTBETCTBUU C IpOrpaMMaMHu U IUTaHaMu paboThl 00pa3oBaTEIIbHOM
OpraHU3aIi Ha OCHOBE OMOIMOTEYHO- NH(POPMAIIMOHHBIX PECYPCOB.

3.7. bubnmroreka 00eCHeYrBAETC:

- KOMIUIEKTOBaHHEM OHOIHOTEYHO-MH(POPMAITHOHHBIX PECypPCOB;

- HEOOXOJUMBIMU CITY’KEOHBIMU M TPOU3BOJCTBEHHBIMU TMOMEIICHUSIMHU B COOTBETCTBUU CO
CTPYKTYpO OHOJIIMOTEKH W HOPMATHUBAMHU IO TEXHUKE OE30MACHOCTH JKCIUTyaTalldd KOMIBIOTEPOB U B
COOTBETCTBUHU C TIOJIOKEHUSIMU CAHUTAPHBIX MPAaBWJI U HOPMATHUBOB, OOECIEUUBAIOIIUMU COXPAHHOCTD
KHUT;

- COBPEMEHHOM 3JEKTPOHHO-BHIYMCIUTENHbHON, TEIEKOMMYHUKAIIMOHHOW W KOMUPOBAJIbHO-
MHOKUTEIHPHON TEXHUKON ¥ HEOOXOIMMBIMH ITPOTPAMMHBIMH TPOTYKTAMHU.

- PEMOHTOM U CEPBHUCHBIM OOCITYKHBAaHUEM TEXHUKH U 000pYIOBaHUS ONOIHOTEKH;

- OMOTMOTEYHON TEXHUKOHN M KAHIICISIPCKUMHE ITPUHAITIC)KHOCTIMH.

3.8. OTBETCTBEHHOCTH 3a CHCTEMAaTHYHOCTh M KAuyeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (DOHIa
OnOIMOTEeKH, KOMITJIEKTOBaHHE Y4eOHOTo ()OH/Ia B COOTBETCTBUU C (DeiepalbHBIMU MEPEUHIMUYICOHUKOB U
y4eOHO-METOIMUECKUX W3/IaHHUM, CO3JaHue HEOOXOIUMBIX YCIIOBUM IJIS JEATEIbHOCTH OMOIMOTEKH HECET
PYKOBOAMTENH 00pa30oBaTebHOI OpraHn3allii B COOTBETCTBUU C YCTAaBOM 00pa30BaTeIbHON OpraHU3aIliH.

3.9.  Pexum pabGoThl OMOIMOTEKH OMPENCSIETCS B COOTBETCTBHH C IMPaBUIAMH BHYTPEHHETO
pacmiopsiika oOpa3oBaTenbHONM opraHuzauuu. llpu ompeneneHun pexuma paboThl  OUOIHOTEKH
MpelyCMaTPUBACTCS BBIJICIICHUE: - HE MEHEE OJTHOTO pa3a B MECSI] — METOJNYCSCKOro JHS (KOHCY/IbTAIlMH U
cemuHaps! [ ML JIOT'M);

- B IICJIAIX OOCCIICUCHUS PAIMOHATLHOTO WCIOJIB30BaHUS HH(POPMAIIMOHHBIX pPECypCOB B
paboTe ¢ AeThbMH U IOHOIIECTBOM OMOIMOTeKa mKojbl B3aumoeiictyer ¢ ML JIOI'M, ¢ GubnuoTexkamu
1IKoJ ropoga MockBsl, ¢ Oubnuorekamu MuHncTepcTBa KyabTypbl Poccuiickoit @enepanui.

3. OcHoBHBIE TpaBUJIa MOJIb30BaHUS OMOIHOTEKOM

3.1. HeoOxomuMmbIM yCIOBHEM pabOThI OHOIMOTEKH SBJISETCA B3aMMHO BEXKJIMBOE OTHOIICHHE
yuTarenaeil U pabOTHUKOB OMOIMOTEKH, COOMIOEHNE UMHU TULIMHBI, MOPSJIKAa U OEPEeHOTO0 OTHOIICHUS K
GoHIY M UMYILIECTBY OUOINOTEKH.

3.2.  Ywurarenu B BepXHEH 0ofIeXk/Ie B ONOIHOTEKY HE JOIMYCKAKOTCS.

3.3.  3amuck unrarenei IPOU3BOAUTCS HA a0OHEMEHTE.

3.4.  Ha xaxmoro yuraTess 3amoHACTCS YNTATEIbCKAN (HOPMYJISIP YCTAHOBJIEHHOTO 00pasiia KaKk
JIOKYMEHT, JTAOIUi TIPaBO MOIb30BATHCS OUOIHOTEKOM.

3.5.  Tlpwu 3ammcu yuTaTenu AOHKHBI O3HAKOMHTLCS C MPABHJIAMH ITOJb30BaHUS OMOIMOTEKON M
HO/ATBEPAUTh 0053aTENBCTBO 00 MX BBINOJHEHUHM CBOEU MOJMUCHI0O HA YUTATEIHLCKOM (OpMYJISIpeE.



3.6.  IIopsIoK BBLIAYM JIUTEPATYDBI:

— y4eOHUKH, METOJHMYECKas JIUTepaTypa M MpOYHe IeyaTHbIe M3/aHUs, COOTBETCTBYIOIIHE
yueOHBIM ITPOrpaMMaM, BBIJJAIOTCS HA BECh T'OJ1 M B TEUEHHUE BCETO YUeOHOTr0 roja.

— KHUTH OCHOBHOTO (hOHJa BBINAIOTCS Ha 15 mHEH, KOJMYECTBO KHHI M KypHaJOB He Oolee
53K3.;

— CPOK IOJIb30BaHMS KHUTAaMH MOXKET OBITh MIPOAJICH, HO He 0oJiee ABYX pa3 MpH YCIOBUH, YTO
HAJAHHYIO KHUTY HET 3asBOK OT JPYTUX YUTaTelNeH;

— CPOKH T0JIb30BaHMsI MaTepHajaMy, HeOOXOJUMBIMH JJIsi TBOPUYECKHX paboT, OroBapuBalOTCS
MPUBBIIAYE;

— CIIpaBOYHAsl IJUTEpaTypa BbITaeTCd TOJNBKO B UWTAIBHBIM 3am 0e3 MpaBa BbIHOCA U3
OUOTHOTEKH.

3.7. Ywurarenu, He CHABIINE KHUIM B yKa3aHHBIC CPOKH, CUMTAIOTCS JOJDKHHKAMH W TOJIYYalOT
KHUTH TOJIBKO I1OCJIE CAAYU CBOMX 3aJJ0JDKEHHOCTEM.

3.8.  UYwrarenu, yrpaTUBIINE WM MCIOPTHBIINE KHUTH, 3aMCHSIOT MX TAKMMH K€ KOIHMSIMH WA
U3JIAaHUSIMU, TPU3HAHHBIMU pPaBHOLICHHBIMHU. lIpu HEBO3MOXXKHOCTH 3aMEHBbl BO3MELIAIOT PEAIbHYIO
PBIHOYHYIO CTOUMOCTD U3/1aHUS.

3.9.  Cpoxku ciaun yueGHOI auTEpPaTyphl B KOHIIE Y4eOHOIO roja:

— XyJI0’KECTBEHHOM TUTepaTyphl — He mo3aHee 16 Mas Texymero yueoGHoro roja;

— yu4eOHUKOB — HE MO3/IHee:

25 mas — i1 Ha4aubHBIX KitaccoB;30 Mast — 1t OCHOBHOM LIKOJIBI;

16 uroHs — TSI BBITYCKHBIX KJIACCOB.

[Tpumevanue: JInsi BBITYCKHBIX KJIACCOB CPOKM CHAYM XYAO0KECTBEHHOH W y4eOHOH JHTEpaTyphl
MOTYT OBITh U3MEHEHBI 110 JOTOBOPEHHOCTH C OUOINOTEKOM.

3.10. JIuunoe a0 BHIAAETCS OOYYAIOIIMMCS TOJIBKO MOCIE BO3BPAIIECHUS JIATEPATYPhI, B3ATON Ha
aboHeMeHTe OMOIMOTEKH; BHIOBIBAIOIINE COTPYAHUKH OTMEUAIOT B OMOIMOTEKEe CBOM 00XOHOU JTUCT.

4. Ynpasienue. LlITarsl.

4.1. VYupasneHue OHOIMOTEKOHW OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM
Poccuiickoit®enepanuu, cyorextoB Poccuiickoit denepannu U ycTaBOM LIKOJIBL.

4.2.  OOuiee pyKOBOICTBO JEATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISET JUPEKTOP IIKOJIBL.

4.3. PyKoOBOACTBO GHOIHOTEKOM OCYIIECTBISET OHOIMOTEKAPh, KOTOPBIl HECET OTBETCTBEHHOCTh
B IIpeJesnax CBOEH KOMIETEHLUUH Tepel] MeJarornyeckuM KOJIJIEKTUBOM M JAUPEKTOPOM  IIKOJBI,
00y4JaroIMMUCS, UX POAUTEISIMH (MHBIMU 3aKOHHBIMH TPEICTaBUTENSIMHU) 32 OPraHU3ALUI0 U PE3ybTaThl
JeSITEIbHOCTH OMOJIMOTEKHM B COOTBETCTBUU C (PYHKIIMOHAIBHBIMU OOS3aHHOCTSIMH, IPEAYCMOTPEHHBIMU
KBaJTM(DUKAIIMOHHBIMUA TPEOOBAaHUSAMH, TPYIOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

4.4. BubmroTekaph Ha3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET SIBIISITHCS YWICHOM II€arOrHuecKOro
KOJIJIEKTHBA U BXOJIUTh B COCTaB IE€JarOrn4ecKoro coBeTa o0I11e00pa3oBaTeIbHOTO YUPEKICHHS.

4,5. Meroauueckoe COMPOBOKIEHUE ESITEILHOCTH OMOIMOTEKH O00ECIIEYMBACT CIEMUATUCT
(metoauct) 1o y4eOHBIM (QoHAaM W MKOJABHBIM OuOmuorekam ['MI] JIOI'M - oprana ympaBiieHHs
oOpa3oBaHMEeM, CHUCTEMbl  TEpPENOJrOTOBKM M  TOBBINICHUS  KBaTH(PHUKAIUH,  PETHOHAIBHOTO
MH(}OPMaLMOHHOTO IIEHTpa.

4.6. TlopssaoK KOMILIEKTOBAHMS IITAaTa OUOIMOTEKH IIKOJIBI PErJIAMEHTHPYETCS €€ YCTaBOM.

47. Ha pabory B OHONHMOTEKYy TNPUHUMAIOTCSA  JIMIA, HWMEIOIHE  HEOOXOJUMYIO
npo¢eCCHOHATIBHYIO MOJATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUAM KBATU(PHUKAIIMOHHON XapaKTEePUCTHUKU
M0 JIOJDKHOCTH U TOJYYEHHOM CIENUaTbHOCTH, MOATBEPKICHHYIO JOKyMeHTaMu 00 00pa3oBaHUU U (W)
KB (DUKALIHH.

4.8. PaboTHUK OMOJIMOTEKH MOKET OCYIIECTBIIATH MEIArOTHUECKYIO AeITebHOCTh. COBMENIEHHE
O6MOMMOTEeYHO-MH(POPMALTMOHHOW M MEAArOrHuecKo  JEesTeIbHOCTH  OCYIIECTBIsIeTCs  PabOTHHUKOM
OMOJIMOTEKH TOJTHKO Ha T0OPOBOIBLHOM OCHOBE.

4.9. Tpynmosbie OTHOWIEHHS PAGOTHUKOB OHOIHOTEKH U 0O0ICOOPA30BATEIBHOTO YUPEKICHHS
PETYJINPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBMSI KOTOPOTO HE JIOJKHBI IMPOTHBOPEYUTH 3aKOHOJATENIBCTBY
Poccuiickoit @enepanuu o Tpyae.

S. Yder nocrynjieHus ¥ BbIOBITHSI JOKYMEHTOB O0H0/1M0Te4HOro0 (poHIa

5.1. Csexmennss 0 BKIHOYAEMBIX B OHONMOTEYHBIH (DOHI JTOKYMEHTaX (PUKCHUPYIOTCS B KHHUTE
MHBEHTAPHOT'0 yuyeTa OMOIMOTeYHOro (POoHIA.

5.2. CyMMmapHbIif yUeT OCTYIUICHHS TJOKYMEHTOB BEICTCS B KHUT'€ CYMMapHOTO y4&Ta.

5.3.  JIoKyMeHTBI, MOATOTOBJIEHHbIC K MPUEMY B GHONHOTEUHbIH (HOHI U cBepeHHbie ¢ DeiepaabHbIM




CIIHCKOM 3KCTPEMHUCTCKUX MaTepHalOB, OBEPratoTCs NEPBUYHON 00pabOTKE U MHBEHTAPHOMY YUETY.

5.4.  VIHBeHTapHBIA y4eT JOKYMEHTOB OCYIIECTBISIETCS ITyTEeM MPHCBOCHUS KaKIOMY IK3EMILISIPY
JOKYMEHTa MHBEHTapHOro HoMmepa. MIHBeHTapHbIil HOMep 3akperuisiercs 3a JOKyMEHTOM Ha BCE BpPEMsI €ro
HaxoXxJeHus B ¢ouae OubOanoTexu. VIHBEHTapHBIE HOMEpa MCKIIOYEHHBIX M3 (POHAA JOKYMEHTOB HE
IPUCBANBAIOTCA BHOBb NPUHATHIM JOKYMEHTaM. YueOHas jaureparypa (koiaudectBoM Oosee 10 sx3emIuispoB)
YYUTBIBAETCS MAPTUEH MOJ1 OJJHUM MHBEHTAPHBIM HOMEPOM.

5.5. VHBeHTapHbBIe HOMEpA MPOCTABISIIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTAaX U OTPAXKAIOTCS B
KHUTE MHBEHTAPHOT'O y4eTa JTOKyMEHTOB.

5.6. B KHHI'Y HHBCHTApPHOTO y4YeTa BIIMCBHIBAIOTCS JIaHHBIC O KAKIOM JOKYMEHTE: JaTa 3alucH
B PETUCTpe, MHBEHTAPHBIN HOMEp, KpaTkoe OuOIHorpaduueckoe onvcaHue JOKyMEHTa (aBTOp, 3arjaBHe,
TOM, 4acTb, BBIIIYCK, MECTO U IO/ U3JJaHMsl), LIeHA TOKyMEHTa, o0111as cyMMa (TP MHOTO SK3EMIUISIPHOCTH).

5.7. VHmuBHIyaJbHBIA ydYeT NEPHOMMYCCKUX M3MAHUI (KypHAIbI, Ta3eThl) BEOCTCS B
pPEruCTpallMOHHOMN KapTOTEKe NEePUOINYECKUX U3IaHUH, IPEeAHA3HAYEHHOM Ul yueTa KaX/10ro Ha3BaHuUs.

5.8.  JloxymeHTsl, BKiItOUaeMbie B POH OHOIHMOTEKH, MAPKUPYIOTCS. KHUKHbBIE aBTOPCKUE 3HAKH,
KOZbl OMOIMOTEYHO - OMOIMOTrpaduIecKor KiacCHPUKAIUH.

5.9. Ha mokymeHTax, SBISIONMXCS MPHIOKEHHEM K OCHOBHOMY HOCHTEIIO U €r0 HEOTheMIIEMOM
YacThIO, POCTABIISIFOTCS TE YK€ PEKBU3UTHI, YTO U HA OCHOBHOM JJOKYMEHTE.

5.10. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMCHTAX MPOM3BOMHUTCS 3aIHCh, MOITBEPIKIAIONIAs,
YTO MOCTYNHUBIINE JOKYMEHTHI PUHSATHI B OMOIMOTEUHBINH (POHI Kak B 00BEKT 0CO00 [EHHOTO JBHKUMOTO
UMYIIECTBA UM KaK B 0OBEKT MHOTO JIBMKHMOT0 UMYILIECTBA.

5.11. TlepBuuHble ydYeTHBIC TOKYMCHTHI, HMOATBEPIKAAOIINE (AKT MOCTYIUICHUS, EPEAaloTCs B
OyXrajtepuio /Ui BKJIIOYEHHUS B yueT OubinuoTeqHoro GpoHa.

5.12. JloxyMeHTHI BBLIOBIBAIOT U3 OUOIMOTEYHOro (POHIA B CBA3M C (M3MYECKON YTPATO WM
YaCTHYHOM JINOO TOJTHON yTPaTOi MOTPEOUTEIHCKIUX CBOMCTB. BBIOBIBAIOIINE TOKYMEHTHI UCKITFOYAOTCS U3
O6ubamoTeyHoro (hoHAa U CIUCHIBAIOTCS.

5.13. BbiObiTHE JOKYMEHTOB H3 OMONIMOTEYHOro (oHAa OPOPMISIETCS aKTOM O CIHCAHUH
HCKIIFOYCHHBIX 00BbEeKTOB OmOmmoTeunoro ¢onma mo ¢opme 0504144 (nmamee — akT O CHUCAHUH),
yTBepkaeHHOH npukazoMm Munduna Poccuu ot 30.03.2015 Ne 521.

5.14. K akTy 0 CnMCaHMH MPHJIAraeTcsl CIMCOK Ha MCKIIUYCHUE 00BEKTOB OHOMHOTEYHOro (hoHIa
(mayee — CHHCOK), KOTOPBIA BKJIIOYAET CIEAYIONINE CBEICHHS: WHBEHTAPHBIM HOMEp TOKYMEHTa, KPaTKoe
o6ubnuorpaduueckoe OmMcaHue, LEHY JOKYMEHTa, 3a(UKCHUPOBAHHYIO B KHUI€ HMHBEHTapHOIO Yydera
JIOKYMEHTOB, KOA((PHUITMEHT TMEPEOIeHKH, 1IEHY IMOCIe MEPEOLCHKH U OOIIYI0 CTOMMOCTh HUCKITFOYaeMBbIX
JIOKYMEHTOB.

5.15. K akry o0 choucaHuM 10 TPUYHUHE YTPAThl M CIOUCKY MPWIATAIOTCS JOKYMCHTHI,
HOATBEPXKJIAIOIIME yTpaTy (MOSACHUTENbHAs 3alKCcKa, B Clydae yTepH YYacTHMKOM 00pa3oBaTelbHOIO
mporiecca — akT BO3MENIEHHH yiiepOa, 0 3aMeHe Ha aHAJIOTHYHBINA JOKYMEHT).

5.16. Tlocme 3aBeplcHUs MEPONPUATHI, MPEAYCMOTPEHHBIX AKTOM O CIHCAHUH, TEPBBIi
9K3EMIUISIp aKTa O CIMCAHUHM CO CIMCKOM U JOKYMEHTOM, MOATBEP)KIAIOIIMM BBIOBITHE, MEpegaeTcs B
OyXxraiaTrepuio, BTOPOH 3K3eMIUISIp OcTaeTcsl B OMOIUOTEKeE.

5.17. Crucanue n0KyMeHTOB u3 (oHAa y4eOHOW IHUTEpaTypbl OCYIIECTBISIETCS B IOPSJIKE,
ycranoBieHHOM ['MI] JIOI'M. CnucanHble y4eOHUKH B CONPOBOXKJIEHUHU MakeTa ycTaHOBIEHHbIX ['MI]
JIOI'M nokymenTtoB nepenatorcsi B Oomenno — PesepBubiit @ona I'ML] IOT'M.

6. IIpoBepka HaAM4YUs JOKYMEHTOB Ou0MOTEedHOro hoHIA

6.1. TlpoBepka Hamuuusi JOKyMEHTOB OuOimoreynoro ¢ouga (mamee — mpoBepka (oHma)
MIPOM3BOJIUTCS B 00513aTEIIEHOM TTOPSIIKE:

- IpY BBIABICHUN (PAKTOB XUIIEHHUS, 3I0yNOTPEOICHUS HITU TIOPYH JJOKYMEHTOB;

- B CJIy4ae CTUXUHHOTrO Oe/ICTBUS, MOXkKapa WK JPYTUX Ype3BbIYalHBIX CUTYallul, BEI3BAHHBIX
AKCTPEMATbHBIMA YCIIOBHSIMU;

- IIpY peopraHu3aK WK JTUKBUIAIUN OUOINOTEKH.

6.2. Ilpu BbIsIBJIEHHMH B TMpoIlecCe NPOBEPKH (OHAA OTCYTCTBYIONIMX JOKYMEHTOB W
HEBO3MO)KHOCTH YCTAHOBJICHHsS] BUHOBHBIX JIMII YOBITKM MO HEAOCTayaM CIUCHIBAIOTCSI B COOTBETCTBUU C
JIEHCTBYIOIINM 3aKOHO/IaTEIIECTBOM.

7. Jle10npou3BoICTBO

7.1. Opranuszanus paGoTBl C JOKYMEHTaMH IO y4YeTy OHMOIHMOTEYHOro (POHIA OCYIIECTBIIACTCS
10 IIPaBUJIAM BEIEHUS JIENI0NPOU3BOICTBA.

7.2. B OuONIHOTEKE BEXYTCSA U XPAHATCS:



- WHBEHTApHbIC KHUTH;

- KHHUTY CYMMapHOTO y4eTa;

- OJIaHKW 3aKa3a YYeOHHKOB;

- AKThI BBIJIAYM YYEOHHUKOB IO KJIaccaM;

- aKThl O CIIMCAHUH UCKIIFOYCHHBIX 00BEKTOB OMOIMOTEYHOTO (POHIA;

- YUYETHBIE JOKYMEHTBI, TIOJTBEPIKIAIOIINE IMOCTYIUIEHUE JOKYMEHTOB B OMOIMoTeyHbIi HoHa
(KoMUY HAKJIAJHBIX);

- aKThI O TIPOBEJICHUN MHBEHTAPU3AIMK U TTPOBEPKHU (POH/IA;

- TETPajJb y4eTa KHHT, IPUHATHIX B3aMEH YTEPSHHBIX;

- TETpajab yueTa W3JaHWi, HE MOJUICKAIINX 3allMCH B MHBEHTAPHYIO KHHUTY (OpOIIFOPHBIN
onx);

- JTHEBHHK PaOOThI ITKOJIBLHON OMOIMOTEKH;

- YUTATENBCKUE (HOPMYJISPHI,

- ®denepanbHble 3aKOHBI:
3akoH «O06 Ob6pazoBanuu B Poccuiickoit denepanuny;
3axkoH PD «O OHOIHMOTEYHOM JIENE;

Oo6HoBneHHBIN «DeepanbHbIi CIUCOK IKCTPEMUCTCKUX MATEPHATIOBY.

8. IIpaBa n o0s13aHHOCTH PA0OTHNUKOB OMOJINOTEKM:

8.1. Paboruuku GHMOIMOTEK MMEIOT IIPABO:

8.1.1. CamocrosiTensHO BBIOHPaTh HOPMBI, CPEACTBA M METO/BI OUOINOTEYHO-HH(POPMAIIHOHHOTO
o0CITy>)KuBaHMs 00pa30BaTEIBHOIO M BOCHHUTATEILHOTO MPOIECCOB B COOTBETCTBHHU C IETSIMHU M 33/1a4aMH,
yKa3aHHBIMH B yCTaBe MIKOJIbI U TOJIOKEHUU O OMOIMOTEKE IIKOJIBI;

9.1.4. TlpoBomuTh B YCTAaHOBJIECHHOM MOpsAAKE (aKyJIbTATUBHBIE 3aHATHS, YPOKH M KDPYKKH
O6ubnmoreyHo-6ubaMorpaguueckux 3HaHUW U HHPOPMAIMOHHON KyIbTypbl;M3bIMaTh U peanu3oBHIBATh
JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUH C MHCTPYKIMEH 1O y4eTy OnbiaroTedHoro (Gonmaa;

9.1.5. Ompenensath B COOTBETCTBHHM C MpPaBHJIaMH [OJB30BaHUS OMOIMOTEKOW  MIKOJIBI,
YTBEPXKIEHHBIMUA JUPEKTOPOM MIKOJBI, ¥ TIO COTJIACOBAHUIO C YIPABISIONIMM COBETOM BHIBI M Pa3MEphI
KOMIIEHCAIlMH yIiepOa, HAHECEHHOTO TI0JIb30BaTeNIIMU OMOINOTEKE;

9.1.6. YwuacTBOBaTh B YIIpaBICHUH IIKOJbI B OPSJIKE, OMPEAEIAEMOM YCTABOM IIKOJIbL;

9.1.7. bubnuorekapp IWIKOJBI MOXET HMMETh €KETOJHBIA OTHYCK 28 KaleHTapHBIX JHEH |
JONIOJTHUTEbHBIA  OIUTAYMBAEMbIf OTIMYCK B COOTBETCTBHHM C KOJUJIGKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHHKAMH W PYKOBOJCTBOM IIKOJIBI WJIM WHBIMH JIOKQJBHBIMA HOPMATHBHBIMH aKTaMH (IeJaror-
610IMOTEKaph MOXKET UMETh €KErOJHbIN OTIYCK 56 KaJeHIapHbIX JHEH);

9.1.8. beITh mpeACTaBICHHBIMA K Pa3IHYHBIM (pOpPMaM IMOOIIPEHHs, HArPaJaM U 3HaKaM OTJINYHSI,
IPEeTyCMOTPEHHBIM Il paOOTHUKOB 00pa30BaHUs U KYJIbTYPBI;

9.1.9. VuyactBoBaTh B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit ®demeparuu B pabdore
OMOIMOTEYHBIX ACCOIMALIMI UITH COIO30B.

8.2.  PaGorHuKH OHOIHOTEK OOA3AHBI:

8.2.1. OOGecrieunTh MOJB30BATEISIM BO3MOXKHOCTH pabOTBl ¢ HH(POPMANHOHHBIMH PECypCamMu
OMOINOTEKH;

8.2.2. WudopmupoBats mosab30BaTeseil 0 BUIAX MPEIOCTaBISEMBIX OHOIHOTEKOM YCIyT;

8.2.3. OOGecreunts HAay4IHYIO OpraHH3alio (OHIOB W KAaTaloroB (pacCTaHOBKA OTPACIICBOM
autepatypsl o cucteme BBK; pacctanoBka yueOHOMN TUTEpaTypHI IO Klaccam);

8.2.4. ®opmupoBarh (OHABI B COOTBETCTBHH C YTBEPKICHHBIMH (eaepaTbHBIMHU TEPCUHIMH
y4eOHBIX M3aHUi, 00pa30BaTEIbHBIMU MPOTPAMMaMHK IIKOJIbI, HHTEPECAMH, TOTPEOHOCTSMH U 3alIPOCaMHU
BCEX KaTETOPUI MOJIh30BaTENICH MIKOJIBHOW OMOIMOTEKH;

8.2.5. CogepuieHcTBOBaTh HHPOPMAIIMOHHO-OUOIHOTpadrIecKoe 1 GUOIHOTEUHOEe OOCTYKUBAHIE
MOJIb30BaTENICH;

8.2.6. OOGecreunBaTh COXPaHHOCTD UCIOIB30BAHUS HOCHTENEH HHPOPMAIINH, HX CHCTEMATU3AIINIO,
pa3MelneHne u XxpaHeHue;

8.2.7. OruursBaThCSA B YCTAHOBJIECHHOM MOPSJIKE IEPE] PYKOBOAUTEIEM OOIIECOOPA30BATEIHHOTO
YUPEKACHUS;

8.2.8. Tlosbimarh KBaIM(PUKAIHIO.

9. IIpaBa n 00s13aHHOCTH MOJIb30BaTe el OMOINOTEKH



9.1. Tlonb3oBarenu OUOIMOTEKH HMEIOT IIPABO:

9.1.1. Tlonyuars mONHYIO HHPOPMAIMIO O COCTaBe OUOIMOTEYHOrO (OHIA, WHHOPMAIUOHHBIX
pecypcax u mpeIoCcTaBIsieMbIX OMOIMOTEKON yCayrax;

9.1.2. Tlonb30BaThCs CIPABOYHO-OMOIHOTPA()UUECCKIM alnapaToM OUOIHOTEKH;

9.1.3. Tloayuarh KOHCY/IHTAIIMOHHYIO TOMOIIH B TOUCKE U BHIOOPE HCTOUYHUKOB HH(MOPMAIIHH;

9.1.4. Tlonyuars BO BpEMEHHOE MOJIb30BAaHUE HA aDOHEMECHTE U B MEIUATEKE MeYaTHbIe W3IaHusl,
ayZIMOBHU3YaJIbHBIE JOKYMEHTHI M APYre HCTOYHUKN HH(POPMAIIH;

9.1.5. TIpomieBarh CpOK HOJIB30BAHMS JOKYMEHTAMMT;

9.1.6. Tlomyuars TemaTuueckue, (akrorpaduueckue, YTOUHSIOMME M OUOIMOrpadUIECcKUe CIPaBKH
Ha OCHOBE (poH1a OMOIMOTEKH;

9.1.7. Tlonyuarh KOHCYJBTAMOHHYIO MOMOIIb B paboTe ¢ WH(OpMAIMEd HA HETPAIUIMOHHBIX
HOCHTEIISX IIPU TOJIb30BaHUH JIEKTPOHHBIM M HHBIM 000PYA0BaHUEM;

9.1.8. Tloayuars TOJHBIA KOMIUIEKT Y4eOHOW JHUTEPATYphbl B COOTBETCTBUH C 00pa3oBaTEIbHOM
nporpammoit u OIIY.

9.1.9. VuacrBoBarh B MEPOIPHUATHSAX, IPOBOJAUMBIX OUOIHOTEKOM;

9.1.10. OOpamarbess i paspemieHds — KOH()IMKTHOM  CHTyalud K  PYKOBOAUTENIO
00111€00pa30BaTEIBLHOTO YUPEKICHUS.

9.2. Tlonb3oBarenu GUOIMOTEKH OOA3AHBI:

9.2.1. Cob6mogars npaBuia mMoJIb30BaHUs OUOIMOTEKOIM;

9.2.2. BepeXHO OTHOCHUTHCS K MPOU3BEICHHSM IedyaTH (He BBIPHIBATH, HE 3arubarh CTPaHHMI, HE
Jenath B KHUTAX [OJYCPKUBAHHMW, TIOMETOK), HWHBIM JOKYMEHTaM Ha pa3JIM4YHbIX HOCHUTEIX,
000pyI0BaHUIO, UHBEHTAPIO;

9.2.3. TlogmepkuBaTh MOPAJOK PACCTAHOBKM KHUT B  OTKPBITOM JIOCTyNlE OHOIHOTEKH,
PacHoIOKEHHs KapTOYeK B KaTaJlorax U KapTOTeKax;

9.2.4. Tlonb30BaThesl IEHHBIMA M CHPABOYHBIMA JOKYMEHTAMH TOJBKO B IOMEIIEHUN OHOIMOTEKH;

9.2.5. VYGenutbcst mpH MOJIYYEHHH TOKYMEHTOB B OTCYTCTBHH Ie(DEKTOB, a MpU OOHApPYKEHUH
npouH(popMUpOBaTh 00 3TOM paboTHHKA OHOIMOTEKH. OTBETCTBEHHOCTh 332 OOHApPY>KEHHBIC JE(PEKTHI B
C/1aBaeMbIX JJOKYMEHTaxX HECeT MOCIeHUH M0JIb30BaTeNb.

9.2.6. Bo3Bpamars JOKyMEHTHI B OUOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

9.2.7. 3aMeHATH JOKYMECHTHI OMOIMOTEKH B CIIy9ae X YTPAThl UM MIOPYH UM PABHOICHHBIMHU JTHOO
KOMITEHCHPOBATh YIIEepO B pa3Mepe, YCTAaHOBJICHHOM IPAaBUIIaAMU MTOJIb30BaHMsI ONOIHMOTEKO;

9.2.8. TIoJHOCTBIO pacCUMTATHCS ¢ OHONMOTEKOM MO MCTEUCHHUH Y4eOHOTrO Toja, CpoKa OO0ydeHHs
WK paboThI B 00111€00pa30BaTEIbHOM YUPEKICHUH.

9.3.  Tlopsiaox mosb30BaHust GHOIHOTEKOI:

9.3.1. Bamuck obyuarommxcst 00MIE0O0PA30BATENHHOTO YUPEKACHUS B OHOIMOTEKY MPOU3BOMUTCS
10 CHHCOYHOMY COCTaBY KJlacCa B HMHIMBHIYaJbHOM MOPSJIKE, MEJarorHdeckuX M HMHBIX PaOOTHUKOB
00111e00pa30BaTEILHOTO YUPEKACHUS, POAUTENICH (MHBIX 3aKOHHBIX MPEACTABUTENEH) 00yJaronuxcs - 1mo
nacnopty wi ©.1.0. u KoHTakTHOMY TeneoHy;

9.3.2. TlepeperucTpamnus moib30BaTeel GHOINOTEKN TPOU3BOTUTCS KETOIHO;

9.3.3. JIokyMeHTOM, TOITBEPKIAAIONIMM [PABO MOIb30BaHUsT OUOIHOTEKOMU, ABISIETCS YUTATEIBCKHUI
dopmyisip; 10.3.4. Uurarenbckuii popmysip GUKCHpYET JaTy BbIIAYH MOIh30BATENIOI0KYMEHTOB U3 (hOoHIIA
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

10.3.5. KomrutekTbl y4eOHOW JHTEpaTypbl BBIJAIOTCS IO aKkTaM [epellayd BO BPEMEHHOE
TI0JIb30BaHNE KJIACCHBIM PYKOBOIHTEIISIM;

10.3.6. YueGnas nureparypa mepeaaetcsi 00yJqaroIuMes 10 pa3aTOYHBIM BEIOMOCTSIM.

9.4.  TlopsiIOK MOJB30BAHUS TOKYMEHTAMH.

9.4.1. MakcuManbHbIE CPOKH MOJIB30BAHUS JOKYMCHTAMH:

- Y4EOHUKH U y4eOHbIE TOCOOUS - YUeOHBIH ToJ;

- Hay4YHO-TIONYJISIPHAs, TO3HABATEIbHAs, XY/I0’KECTBEHHAS JINTeparypa - 1 Mecsir;

- NEPUOTNIECKUE M3/IaHus, U3JaHHUs TIOBBIIIEHHOTO cripoca - 15 nHei;

10.4.3. TTop30BaTen MOTYT MPOJIUTH CPOK TIOJIH30BAHUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYT'HX MOJIb30BATEINICH;

9.5. Tlopsaok monb30BaHUs MEAUATEKOM.

9.5.1. JloxymeHTSI, ipeqHa3HAYEHHBIE 1JIst paOOTHI B MEIHATEKE, HA JOM HE BBIIAIOTCS;

9.5.2. DHImKIIONENH, CIPABOYHUKH, PEIKHE, [ICHHBIC 1 HMEIOIINECS B SIHHCTBEHHOM JK3EMILISIPE



JOKYMEHTBI BBIIAFOTCSI TOJIBKO ISl pA0OTHI B MEAUATEKE.

9.6. Tlopsimox paGoOTHI ¢ KOMITBIOTEPOM, PACIIONIOKCHHBIM B MEIHATEKE:

9.6.1. Pabora ¢ KOMIIBIOTEPOM YYaCTHHKOB O0OpPa30BaTELHOIO IPOIEcca MPOU3BOIUTCSA 10
rpaduKy, yTBEpKICHHOMY PYKOBOAUTEIEM YUPEKICHUSI, M B IIPUCYTCTBUH COTPYAHUKA OUOTHOTEKY;

10.6.4. Paspemaercs paboTra 3a OJHHM IIE€PCOHAJIBHBIM KOMIIBIOTEPOM HEe 0ojiee JBYX YEIOBEK
onHoBpemenHo; 10.6.3. [Tonp30BaTens nMeeT mpaBo paboTaTh C HETPAAUIIMOHHBIM HOCHTEIEM HH(POPMaLIuU
IOCJIE TIPEBAPUTEILHOI0 TECTHPOBAHUA €ro paboTHUKOM OuOmnoreku; [lo BceM BompocaM MOHWCKa
uHpopmaiuu B MHTEpHETE MOIB30BaTENb JOJKEH OOpamarbcs K paOOTHUKY OMOIMOTEKH; 3ampeniacTcs
obOparienue K pecypcam MHTepHeTa, TpeIIoararonM oIIary;

10.6.5.PaGora ¢ KOMIBIOTEPOM  TPOM3BOIMUTCA  COTJIACHO  YTBEPIKIECHHBIM  CaHHTAPHO-
THTHEHUYIECKUM TPEOOBAHUSIM.
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