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[Tonoxenne 06 00pabOTKE MEPCOHAIBHBIX TAHHBIX

I. OOwue mooxeHus

1.1. Hacrosimee I[lomokeHne mo o00paOOTKe MEepPCOHATBHBIX JMaHHBIX (manee - IlomokeHue)
Opranu3zanuu (HazBanue OpraHu3zanuu) pa3padoTaHo B COOTBETCTBUU ¢ TpynoBbIM KojaekcoM Poccuiickoii
®enepaunn, Koncruryuueit Poccuiickonn @enepaunn, ['paxaanckum koaekcoM Poccuiickoit depepanuu,
®denepanbHbIM 3aKOHOM «O0 uHpOpMaIK, UHPOPMALIMOHHBIX TEXHOJIOTUIX U O 3allUTe MHPOpMALUNY,
®enepanbHbIM 3aKOHOM «O TMEPCOHAIBHBIX JaHHBIXY», [IpaBunamMu BHYTPEHHETO TPYIOBOTO paclopsaka
MKOY Ilouerckoit COLL u ee ¢unuana Yuramerckoir OOL (manee opranuzauun).

1.2. lenp pa3pabotku [lonoxenus - omnpeneneHue nopsaka oOpabOTKU MEPCOHANbHBIX JAAHHBIX
paboTHuKOB OpraHu3alvy U UHBIX CYOBEKTOB MEPCOHANbHBIX JaHHBIX, IEPCOHAIBHBIC JAHHBIE KOTOPBIX
nojJie’xkar o0pabOTKe, HA OCHOBAHMM IOJHOMOYHMU omeparopa; oOeclieueHue 3allUThl IpaB U CBOOOJ
YeloBeKa U TpakJlaHWHA, B T.4. paboTHuka Opranusanuu, npu o0paboTKe ero nepcoHajIbHBIX JAHHBIX, B
TOM YHCIIE 3alIUThI TPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW YKM3HU, JIMUHYIO M CEMEHHYIO TallHY, a TakKe
YCTaHOBJICHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI[, UMEIOUIMX JOCTYI K TMEPCOHANBHBIM JaHHBIM, 3a
HEBBITIOJTHEHHUE TPEOOBAHUI HOPM, PETYIHUPYIOMUX 00pa0OTKY U 3alUTY NIEPCOHATBHBIX JaHHBIX.

1.3. ITopsaniok BBosa B AelicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHue BCTymaeT B CHUIYy C MOMEHTa €ro YTBEPXKIACHMSI T'€HEpPaIbHBIM
aupektopoM OpraHuzaiuu U IeHCTBYeT OecCpOoUHO, 10 3aMEHbI ero HOBBIM [lonoxeHneMm.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bece pabotHuku OpraHuzanuu JOKHBI OBITh O3HaKOMJIEHBI ¢ HacTosimuM [lonoxeHunem moj
POCIIUCE.

1.5. Pexum KOH(UIEGHIIMANTBHOCTH TEPCOHAIBHBIX JAHHBIX CHHUMAeTCs B CIOydasx UX
o0e3MMUMBaHUsI W 1O MCTEYEHMM 75 JIeT CcpoKa HX XpaHEHMs, WIM NPOAJIEBAETCS HAa OCHOBAaHUU
3aKJIIOYEHUS SKCIIEPTHON KoMuccun Opranus3aluu, €ClIM UHOE HE ONPEIETICHO 3aKOHOM.

II. OcHOBHBIE OHATHS U COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHUKOB

2.1. Ins ueneit Hacrosmero [1o0xeHNs UCIIONIB3YIOTCS CIIENYIOIINE OCHOBHBIE MTOHATHS:

- TMepCOHAJIbHBIE JTaHHbIE PaOOTHHKA - JIF00ass MH(OpMAIUs, OTHOCAIIAACA K OINpe/IeIEeHHOMY MU
OTlpesieNIIeMOMY Ha OCHOBAaHMU Takoil HHQOpMaluu padOTHUKY, B TOM 4YHCIe €ro (aMuiaus, HuMms,
OTYECTBO, TOJA, MECHL, JaTa M MECTO POXIEHHUS, aJpec, CEMEHHOEe, COLUAIbHOE, HMYILECTBEHHOE
nmoyiokeHue, obpaszoBanme, npodeccus, T0XOAbl, Apyras uHpOpMaIusa, HEOOXoauMas padoTOJaTEeNNI0 B
CBSI3U C TPYAOBBIMU OTHOILICHUSMU;

- 00paboTKa MEePCOHANBHBIX JIAHHBIX - COOp, CHCTeMaTH3allNsl, HAKOIUICHUEe, XpaHCHHUE, YTOUYHEHNE
(oOHOBIIEHUE, U3MEHEHHE), UCIIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4HCie Iepenada), 00e3TMIMBaHue,
OJIOKMPOBaHKE, YHUUTOKEHHE MTEPCOHANBHBIX JaHHBIX paO0THUKOB OpraHu3aiuu;

- KOH(HIECHIIMATBHOCTh MEPCOHATBHBIX JaHHBIX - 00s3aTeNbHOE Ui COOIOJCHHUS Ha3HAuYe€HHOTO
OTBETCTBEHHOT'O JIMIA, MOJYYUBIIETO JIOCTYN K IE€PCOHAIbHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHUE HE
JIOMYCKaTh UX pacpocTpaHeHusi 0e3 coryiacusi pabOTHHUKA WIIM MHOTO 3aKOHHOTO OCHOBAHMUS,

- pacmpocTpaHEHHE TEepCOHANBHBIX JIaHHBIX - JCHCTBUS, HamNpaBiIeHHbIE Ha Iepeaady



MEPCOHATBHBIX JAHHBIX PAaOOTHHKOB ONPENEICHHOMY KpYyry JHIl (Iepeaaya NepCOHANbHBIX AAHHBIX) WIH
Ha 03HAaKOMJIEHHE C IIEPCOHAIBHBIMU JAHHBIMUA HEOIPaHMUYEHHOIO KpyTa JIMLL, B TOM 4uciie 0OHApOJOBaHUE
NEPCOHANBHBIX JIaHHBIX PAa0OTHUKOB B  CPEICTBAaX MAaccOBOM uWH(pOpMamuu, pa3MelieHHe B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETAX WM [PEeIOCTaBICHUE JOCTyNa K IEepCOHAIbHbBIM
JTAaHHBIM PAaOOTHUKOB KAaKUM-JINOO UHBIM CITOCOOOM;

- HCIIOJIb30BAaHUE IEPCOHANBHBIX JaHHBIX - JIEUCTBUS (ONEpaluu) C HNEPCOHAIbHBIMHU JAHHBIMU,
COBEpIIAEMbIE JOKHOCTHBIM JIMIIOM OpraHuzaluy B LEISX NPUHATHS PELIEHUM WM COBEPLIEHMS MHBIX
JEeUCTBUH, NOPOXKAAIOUINX OPUIUUECKUE MOCIEICTBUS B OTHOLIEHUHM PAaOOTHUKOB JMOO MHBIM 00pa3oM
3aTparuBarOIIMX WX MIPaBa U CBOOOIBI MIIH MpaBa U CBOOOBI APYTHX JIUIL;

- OJIOKMpOBaHME MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, cucTeMaTH3alluy,
HAKOIUICHUS, WCIOJIb30BAHUS, PACHPOCTPAHEHUS MEPCOHAIBHBIX NAaHHBIX PAOOTHHUKOB, B TOM YHUCIE UX
nepeaaym;

- YHUYTO)XXCHHME II€PCOHAIBbHBIX JAHHBIX - JACUCTBUS, B peE3yJlbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh COZIEP)KaHUE MEPCOHAIbHBIX JAHHBIX B MHPOPMALMOHHONW CHCTEME MEePCOHATIBHBIX AAHHBIX
paOOTHUKOB WJIM B PE3yJIbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTENIN MEPCOHATBHBIX TaHHBIX
PabOTHHKOB;

- 00€31MYMBAaHME IEPCOHANbHBIX JIaHHBIX - JEWUCTBUSA, B pe3ysbTaTeé KOTOPHIX HEBO3MOXKHO
OIPEIeJINTh MPUHAIEKHOCTb IEPCOHATBHBIX JJAHHBIX KOHKPETHOMY PaOOTHHKY;

- 0OILIEAOCTYNHbIE NEPCOHAJIbHBIE JITAaHHBIE - NEPCOHAJIBHBIE JaHHBIE, JOCTYIl HEOTPAaHUYEHHOTO
Kpyra JMII K KOTOpPBIM IpEAOCTaBIEH C corjlacuss paOOTHHMKAa WM Ha KOTOpble B COOTBETCTBHU C
(benepanbHBIMU 3aKOHAMH HE PACIPOCTPaHsIETCsl TpeOOBaHME COOIIOICHHSI KOH(UICHIINATEHOCTH.

- uHpopManus - cBeJIeHUs (COOOILeH s, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUSL.

- JOKYMEHTHpOBaHHas MH@opMalus - 3adUKCUpOBaHHAasT Ha MaT€pUAIbHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBaHMs UHPOPMALIUA ¢ PEKBU3UTAMU, TIO3BOJISIFOIMMHE OIIPENIENIUTh TaKylt0 HHPOPMALIUIO WU
€€ MaTepUaIbHbI HOCUTENb.

2.2. B coctaB nepcoHalbHBIX 1aHHBIX pa0OTHUKOB OpraHu3anuu BXOAST JOKYMEHTBI, CoJleprKallue
nHGOPMALIMIO O MACTOPTHBIX JNAaHHBIX, 00Pa30BaHMH, OTHOUICHWH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MIOJIOKEHHUHU, MECTE KUTEIbCTBA, COCTOSHUU 3/10POBbs, @ TAKXKE O NPEABLAYILUX MECTaX UX pabOThI.

2.3. KoMmmiekc TOKyMEHTOB, COMPOBOXKIAIOUIMI Mporecc OpOpMIEHHS] TPYAOBBIX OTHOIICHUMN
paboTHrKka B OpraHu3anuy MpH ero npueme, NepeBo/ie 1 yBOJIbHEHUH.

2.3.1. Uadopmanusi, npeactasisiemass pabOTHUKOM TPU MOCTYIUICHUH Ha padoty B Opranuzaiuio,
J0JKHA UMETh TIOKyMEeHTalIbHYI0 ¢opmy. Ilpu 3akimoueHnu Tpya0BOro J0roBopa B COOTBETCTBUH €O CT. 65
TpynoBoro xkoxmekca Poccuiickoit ®enepanum o, Mocrynaronee Ha padoTy, MPEAbsIBISET
paboTozarento:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSIOIINNA JTUUYHOCTD;

- TPYJOBYIO KHWKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOIZla TPYAOBOW JOTOBOP 3aKIIIOUYAETCS BIIEPBbHIE
Wi pabOTHHUK IOCTyHaeT Ha pabOTy Ha YCIOBHUSIX COBMECTUTENbCTBA, JMOO TpynoBas KHUXKKA Yy
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YyTPaTOM WJIH 10 APYTUM IpUYHHAM;

- CTPaxoOBOE CBUJETENHCTBO ITOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTbI BOMHCKOT'O Y4eTa - /Il BOCHHOOOSI3aHHBIX U JIUL], IOJUIekKAIUX BOMHCKOMY yUeTy;

- JOKyMeHT 00 oOpa3oBaHHM, O KBaJU(UKALWM WIM HAJIUYUM CHEUHUAJIbHBIX 3HAHWUW - TpU
MOCTYIUJICHUHU Ha paboTy, TpeOYIOUIYIO CHIeIMaTbHbBIX 3HAHUH WM CHIeMANbHOM MO OTOBKH;

- cBueTenbeTBO 0 mpucBoenuu MHH (mipu ero Hanuunu y paboTHHKA).

2.3.2. Ilpu odopmienun paborHuka B OpraHuzanuio paOOTHUKOM OTAeNa KaJpOoB 3arOIHIETCS
yHuuimpoBanHas ¢opma T-2 «JIuyHast kapTouka paOOTHHKa», B KOTOPOW OTpa)karoTCs CleAylollne
aHKEeTHbIe U Ouorpaduyeckue JaHHbIe paOOTHUKA!

- obmue cBeneHus (D.M.O. paGoTHHKa, AaTa POXKIACHHS, MECTO POXKACHUSA, TIPAKIAHCTBO,
oOpasoBanue, npodeccusi, cTaxx padoThl, COCTOSHUE B Opake, HaclopTHbIE TaHHbIE),

- CBEJICHUS] O BOUHCKOM Y4ETE;

- JaHHBIE O IIpHeMe Ha paboTy;

B manpHelnmeM B IMYHYIO KAPTOUKY BHOCATCA:

- CBEJICHUS O NEPEBOJIaxX Ha JIPYTylo paboTy;



- CBeJIcHHS 00 aTTeCcTalluu;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKAIIH;

- cBeJIeHUs 0 TPO(heCCHOHATLHOM MEePETOrOTOBKE;

- CBeJIeHUs 0 Harpagax (MOOIIPEHUX ), TOYETHBIX 3BAaHUSIX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMATIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE KUTEIIbCTBA U KOHTAKTHBIX TeJIePOHAX.

2.3.3. B otaene kaapoB OpraHu3anuu CO3JAIOTCS U XPAHATCS CIEIYIOIIME TPYMIbl JOKYMEHTOB,
CoJIeprKaIlre JaHHbIe 0 paOOTHUKAX B €AUHUYHOM HIIM CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHTBI, cojepIKaIlie NepCoHaIbHbIC TaHHbIE PAOOTHUKOB (KOMILJIEKCH JOKYMEHTOB,
COIPOBOXAAMOIINE TIporiecc O(GOopMIIEHUS TPYAOBBIX OTHOILICHUH TpH TpHeMe Ha padoTy, MepeBoje,
YBOJIbHEHUH; KOMIUIEKC MaTE€pHaliOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEICHUIO coOeCce0BaHUM C
KaHJAUJAaTOM Ha JOJKHOCTb; MOJJMHHUKM M KONUU MPHUKA30B MO JUYHOMY COCTaBy; JIMYHBIC Jejia U
TPYJOBbIE KHUKKU PaOOTHUKOB; Jeia, COAEpIKallue OCHOBAHMS K IMPHKA3y [0 JTUYHOMY COCTaBy; Jena,
COJiepKalllie  MaTepuajbl  arTecTaluil  pabOTHUKOB; CIY)KEOHBIX  pacCleOBaHUN; CIIPABOYHO-
nH(OPMALIMOHHBINA 0aHK JTaHHBIX 1O MEePCOHANY (KapTOTEKH, XKYpPHAJIbI); MOJIMHHUKN U KOIUU OTYETHBIX,
AHATUTHYECKUX M CIPABOYHBIX MATEPHANIOB, MEpEAaBaEMbIX PyKOBOACTBY OpraHuzaiuu, pyKOBOJAUTEISAM
CTPYKTYPHBIX TMOJApa3JeIeHUi; KOIMU OTYETOB, HAIIPABISIEMbIX B TOCYJApPCTBEHHBIE OPraHbl CTATHCTUKH,
HAJIOTOBbIC MHCTIEKIIMH, BBIIIECTOSIIIINE OPTaHbl YIPABICHUS U IPYTUE YUPEKIACHUS).

2.3.3.2. JlokyMeHTaIsl MO OpraHu3aiuu paboThl CTPYKTYPHBIX MOJpa3felieHUui (MOJOXKEHUS O
CTPYKTYPHBIX TOJIPA3JICTICHUSAX, OJDKHOCTHBIE HWHCTPYKIMU PaOOTHUKOB, NPHUKA3bl, PACIOPSHKEHHUS,
yKa3zaHus pykoBojcTBa OpraHusanuu); JOKYMEHTHI [0 IJIAHUPOBAHUIO, YYETy, aHaJIU3y U OTUYETHOCTU B
4acTH padoThI ¢ IepcoHasiom Opranusaiuu.

I1. Coop, 0O6paboTKa 1 3amKTa TEPCOHATBHBIX TaHHBIX

3.1. Ilopsiiok momy4eHus epcoOHaNbHBIX JaHHbIX.

3.1.1. Bce nepcoHanbHble JaHHbIE paOoTHMKA OpraHuzaluu CilelyeT MOoJydaTb y HEro camoro.
Ecnu nepconanbHble JaHHbIE paOOTHHKA BO3MOXKHO IOJIYUYUTh TOJIBKO y TPETbed CTOPOHBI, TO PAOOTHHUK
TOJDKEH OBITh YBEJIOMIIEH 00 ATOM 3apaHee M OT HEro JIOJHKHO OBITh TOJYY€HO NMHCHbMEHHOE COTJIacHe.
JloJoKHOCTHOE  JHMIO  padoTojaTtens JODKHO — cOoOOmMTh  paboTHUKY OpraHuzanumu o ILemsX,
MpEe/IoIaraeMbIX MCTOYHUKAX M CIOCO0ax IMONYyYeHHs TMEePCOHANBHBIX NaHHBIX, a TaKXKe O XapakTepe
MOJUIeXkKAIUX MOJIyYEHHIO TIEPCOHANBHBIX JaHHBIX M MOCIEACTBHUAX OTKa3a paOOTHHMKA J1aTh MMCbMEHHOE
COTJIaCHe Ha UX TOJTydYeHHeE.

3.1.2. PaboTonarens He UMEET IIpaBa MoJay4yaTh U 00padaThIBaTh NEPCOHAIBHBIE TaHHBIE pAOOTHUKA
OpraHu3anuu 0 ero pacoBOi, HAIMOHAIBHON NMPUHAIJICKHOCTH, MOJUTUYCCKUX B3TJIS/IaX, PETMTHO3HBIX
i punocodckux yOeKICHUSIX, COCTOSHUM 30pOBbsl, MHTUMHON *KM3HU. B ciiydasx, HemocpencTBEHHO
CBSI3aHHBIX C BONPOCaMH TPYJIOBBIX OTHOIIEHUH, B cooTBeTCTBUU cO CT. 24 Konctutyuuu Poccuiickoit
@enepanuu paboTofarenb BIpaBe MOJIy4yaTh W oOpabaThiBaTh JaHHBIE O YACTHOM JKM3HM DPaOOTHHUKA
TOJIBKO C €r0 MUCbMEHHOTO COTIIACHSI.

O0paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB pabOTOAaTENeM BO3MOXKHA TOJBKO C
UX corjacus 0o 6€3 UX COrJiacus B CICTYIONINX CIydasx:

- IEPCOHAJIbHBIE JAaHHBIE SABISIOTCS OOIIETOCTYITHBIMH;

- TIEPCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSIHHIO 370pOBbS pPaOOTHWKA M WX 00paboTkKa
Heo0XouMa ISl 3alUThl €ro KU3HH, 3/10pPOBbSl WM MHBIX KM3HEHHO Ba)XKHBIX MHTEPECOB JIMOO KHU3HH,
3I0OPOBBSI MJIM HMHBIX JXH3HEHHO BAXKHBIX HHTEPECOB JAPYrHX JIMII W TOJyYSHHE COTIacusi pabOTHUKA
HEBO3MOXHO;

- O TpeOOBAHWIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIydasxX, IMPETyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaGoronartenp BmpaBe oOpabaThIBaTh MEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCHMEHHOTO COTJIACHSl.

3.1.4. IluceMenHoOe coryiacue pabOTHMKa Ha OOpabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOsi:



- (¢amMuIuio, HMMfA, OTYECTBO, aapec CYObEKTa IEePCOHAIBHBIX JAHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YAOCTOBEpPSAIOIIEro €ro JMYHOCTb, CBEACHUS O JaTe BBbIJAYM YKAa3aHHOIO JOKYMEHTa U
BBI/IABILIEM €0 OPIaHE;

- HauMeHoBaHME ((aMmiMiO, MMs, OTYECTBO) M apec OIepaTropa, IOJIyYaroIEero COorjlacue
CyOBEKTa MEPCOHATBHBIX JAHHBIX;

- 11eJ1b 00pa0OTKU NEPCOHANBHBIX JAHHBIX;

- TepeyYeHb IMEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcsi corjiacue cyObeKTa
[EePCOHAJbHBIX JAHHBIX;

- MepeueHb JEHCTBUI C MEPCOHAIBHBIMU JTAHHBIMU, HA COBEPIICHHE KOTOPBIX JAETCSl COIJIacue,
o0111ee OIUCAaHKe UCII0JIb3YEMbIX OIIEPaTOpOM CIIOCOO0B 0OPaOOTKU IEPCOHANBHBIX JaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTrO JIEHCTBYET COIJIACHE, a TAKXKE MOPSAIOK €r0 OT3bIBA.

dopma 3asBIEHHA O corylacud pabOTHMKa Ha o00pabOTKy NEepCOHANbHBIX JAaHHBIX CM. B
npwiokeHuu 1 k HacrosieMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CAydasx:

1) 06paboTka MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHUU TpynoBoro kojekca PO umu
MHOTO (peiepalbHOro 3aKOHA, YCTAHABIIMBAIOIIETO €€ LeJlb, YCIOBUS MOJIy4YeHHs IIEPCOHANBHBIX JaHHBIX U
Kpyr cyOBEKTOB, MEPCOHAJbHBIE JIaHHBIE KOTOPBIX MOJAJEKAaT 00pabOTKe, a TakKe OINpeAEIOLIEro
MIOJTHOMOUUS paboToaTens;

2) 00paboTKa MePCOHANBHBIX aHHBIX OCYIIECTBIISCTCS B LIEJSIX MCIIOJHEHHS TPYIOBOTO JOTOBOPA;

3) o0paboTka MepCcoOHAIBHBIX JAHHBIX OCYLIECTBISAETCS JUIsl CTATUCTMYECKUX MM MHBIX Hay4YHbBIX
eIl TIPU YCITOBHH 00513aTEIBHOTO 00€3TMYMBAHNUS TIEPCOHAIBHBIX TaHHBIX;

4) o0paboTka NEpPCOHATIBHBIX NAHHBIX HEOOXOAMMA JUIsl 3allUThl JKU3HM, 3[0POBbS WIM HHBIX
KU3HEHHO BAYKHBIX UHTEPECOB paOOTHHUKA, €CJIU MOJYyYEHHUE €0 COTJIaCUsl HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKy, epeadn U XpaHeHHs! IePCOHATIbHBIX JaHHBIX.

3.2.1. PabGoramk OpraHuzanum mnpenocTaBisier paboTHHKY oTaena KaapoB OpraHuzanuu
JOCTOBEpHbIe cBefieHUs o cebe. PaboTHMK oTaena kagpoB OpraHuzanuu IpOBEpsSeT JIOCTOBEPHOCTh
CBEJICHUI, CBEpsIsl IaHHBIE, IPEIOCTABIEHHBIE PA0OTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBercTBUHU cO cT. 86, 1. 14 TK P® B nemsx obecrieueHus mnpas U cBOOO YeIOBEKA 1
rpaxJIaHnHa reHepanbHblid aupexktop Opranuzanuu (Paboronarens) U ero npeacTaBuTenn npu oopadoTke
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOIIOATh ClIeAyIoHe o01me TpeOOBaHUS:

3.2.2.1. O6paboTKa TMEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISITHCS HCKIIOYHTEIHHO B IICIIAX
obecriedeHns: coOII0IEHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEHCTBUS pabOTHHKAM B
TPYJAOYCTpOIMCTBE, OOy4YeHHHM M NPOABMKEHMH 1O CiyxOe, oOecrieyeHUs JUYHOH O€30IacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KauecTBa BBINOJIHIEMOH paboThl W oOecreueHHsl COXPaHHOCTU
UMYILECTBA.

3.2.2.2. Ilpu ompeneneHuH oObeMa U coJepKaHMs, 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX
Paboronarens nomkeH pykoBojcTBoBaThesi Koncrurynueit Poccuiickoit ®eneparuu, TpynoBbIM KoJ1eKCOM
Poccuiickoii @enepaniuu 1 HHBIMU (eliepatbHBIMHU 3aKOHAMH.

3.2.2.3. llpu npuHATUHN pelIeHUH, 3aTparuBaroluX UHTEpeckl paboTHHKa, PaboTomarens He nMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, NMOJYYEHHBIX WCKIIOUYUTENIBHO B pE3yiIbTaTe
MX aBTOMAaTU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MOITYYEHHUS.

3.2.2.4. 3ammra nepcoHaNbHBIX JaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJIb30BAHUS WU
yTpaThl obecrieunBaeTcsi PaboronareneM 3a cUeT €ro CpeJCcTB B MOPAIKE, YCTAHOBIEHHOM (eaepaibHbIM
3aKOHOM.

3.2.2.5. PabOTHUKM U HX MPEICTAaBUTENNU JODKHBI OBITh O3HAKOMJIEHBI IIOJl PACIHUCKY C
nokymeHTamMu OpraHu3aliuy, YCTAHABIMBAIOIIUMH TOPSJIOK OOpabOTKM MNEPCOHANBHBIX JaHHBIX
pPabOTHHKOB, a TaKXKe 00 WX MpaBax U 00SI3aHHOCTSAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex cimy4asx oTka3 paOOTHHKa OT CBOMX IPaB Ha COXpPaHEHUE M 3aIIUTy TalHbBI
HEJICHCTBUTEIIEH.

IV. Ilepenaya u xpaHeHHEe MEPCOHAIBHBIX TAHHBIX
4.1. Tlpu mnepemaye mEpPCOHANBHBIX JaHHBIX paboTHHKa Paboromarens HOMKEH COOMIOAATH



ClleyIoIIre TpeOOBaHMS:

4.1.1. He coobmare mnepcoHaldbHbIC JaHHBIC PaOOTHHUKA TPEThEH CTOPOHE 0€3 MHCHhMEHHOTO
cornacusi paOOTHHKA, 32 HCKIIOUECHHEM CIy4aeB, KOIJa 3TO HEOOXOAMMO B HENSAX HPeAyHpexIeHHUs
YTPpO3bl KU3HU U 3J0POBbIO pa0OTHHUKA, a TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (peiepaabHbIM 3aKOHOM.

4.1.2. He coobOmars mnepcoHanbHBIE JaHHBIC PA0OTHUKA B KOMMEPUYECKHMX IIeNsaX 0e3 ero
nucbMeHHoro cornacusa. OOpaboTka MepcoHaIbHBIX JaHHBIX PAOOTHUKOB B IIEJISAX MPOJBUKEHHS TOBAPOB,
paboT, yciIyr Ha pBIHKE IIYTEM OCYLIECTBICHHS MPSMBIX KOHTAKTOB C MOTEHIHMAIBHBIM MOTPEOUTENIEM C
MTOMOMUIBIO CPEJICTB CBSI3U JOMYCKAETCS TOJIBKO € €ro MPeIBapUTEIbHOTO COIIaCHs.

4.1.3. Ilpenynpenuts JWl, MOJYYMBIIUX IE€PCOHAIBHBIC NaHHbIE PAa0OTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIB30BaHBI JIUIIb B LIEJSAX, 11 KOTOPBIX OHH COOOIIEHBI, U TPeOOBAaTh OT ITUX
JUI] MOATBEPXKJIEHUS TOrO, YTO 3TO IPaBWIO cOOM0AeHO. JIuia, mojydyuBIIME NEPCOHAIbHBIE JIaHHBIE
paboTHHKa, 00s3aHbI COOMIOAATh PEKUM CeKpeTHOoCcTH (KoHpuaeHnuanbHOocTH). JlanHoe [lonoxkenue He
pacripocTpaHsieTcs Ha OOMEH IepCOHAIBHBIMH JaHHBIMH pAaOOTHUKOB B TMOPSAIKE, YCTaHOBJIEHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBiIATh Nepeaady MepcoHaNbHBIX JTaHHBIX PaOOTHUKOB B mpenenax OpraHuszanuu B
COOTBETCTBHUH ¢ HacTosuM [lomoxxeHuem.

4.1.5. Pa3pemath [JOCTYIl K TMEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIEIUAIBHO
YIIOJTHOMOYEHHBIM JIUIAM, MPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IMPaBO MOIY4aTh TOJIBKO TeE
NepCOHAbHBIC JaHHBIE pa0OTHHKA, KOTOPhIE HEOOXOANMBI JJIsl BBITOJTHEHHUS KOHKPETHON (DYyHKIINH.

4.1.6. He 3ampamuBarhe WH()OpPMALMIO O COCTOSHUU 370POBbSl paOOTHHKA, 32 HCKIIOUEHUEM TEX
CBEJIEHH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MO>KHOCTH BBITTOJIHEHHUS PAOOTHUKOM TPYIOBOU ()yHKIIHH.

4.1.7. TlepenaBath nepcoHajbHbIe NaHHbIE PAOOTHUKA MPEICTABUTENISIM PaOOTHUKOB B MOPSIKE,
ycTaHOBJI€HHOM TpynoBbIM KoaekcoMm Poccuiickoit ®enepauuu, U OrpaHMYMBATh 3Ty HHPOpPMALUIO
TOJIBKO TEMU MEPCOHATLHBIMH TAHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOAMMBI JIJIsl BBIMIOJIHEHUS YKa3aHHBIMU
MIPEJICTABUTEISIMEA UX (QYHKITHH.

4.2. XpaHeHue 1 UCII0JIb30BaHNE NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAOTCS M XPAHATCS B OTJIENE KaJIPOB.

4.2.2. IlepcoHanbHble NaHHBIE PAOOTHUKOB MOTYT OBITH IOJIYYEHBI, MPOXOJIUTH AaJbHEHIIYIO
00paboTKy U TIepe1aBaThCs Ha XpaHEHHE KaK Ha OYMa)kKHBIX HOCUTENSX, TaK U B DJICKTPOHHOM BHJIE.

4.3. Ilpu mony4eHUU MEPCOHANBHBIX NAHHBIX HE OT paOOTHUKA (32 MCKIIOYEHHEM CIIy4aeB, €Cld
NepCOHANbHbBIE JTAaHHBIE ObUIM MPEIOCTaBIIEHBl PadOTOJATEN0 HA OCHOBAHUU (eAepalbHOIO 3aKOHA WIIU
€CIIM TIePCOHANBHBIE JIaHHBIE SBIAIOTCS OOIIEAOCTYIMHBIMU) paboTonaTeNb 10 Hayaia oOpabOTKU TaKuxX
MEPCOHANBHBIX JaHHBIX 00513aH PEJOCTaBUTh PAOOTHHUKY CIIEIYIOIIYI0 HH(OPMALIUIO:

- HauMeHoBaHue ((haMuIHsl, UMs, OTYECTBO) U aJIpec OTepaTopa MK ero MpeCTaBUTeNs;

- IeJIb 00pabOTKM MEPCOHAIBHBIX JIaHHBIX U €€ IIPABOBOE OCHOBAHMUE;

- IpeAroaraeMble OJIb30BaTENN MEPCOHANBHBIX JTAHHBIX;

- yCTaHOBJICHHBIE HACTOSAINM DeepantbHbIM 3aKOHOM MTPpaBa CyObeKTa MePCOHANBHBIX TaHHBIX.

V. locTyn K nepcoHAIbHBIM JaHHBIM paOOTHUKOB

5.1. IlpaBo gocTyma K NepCOHAIbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- FeHepalbHbIN AupekTop OpraHuzanuu;

- COTPYIHUKH OTAEJa KaJpOB;

- COTPYIHUKH OyXTaJTepUH;

- HAYaJIbHUK OTAeNa HSKOHOMHYECKOM Oe3omacHocTH (MHGopManus O (AKTHYECKOM MECTe
MPOKUBAHUS U KOHTAKTHBIE TEIEPOHBI PpAOOTHUKOB);

- COTPYAHUKH cekperapuata (MHpopMaius o (aKTHYECKOM MECTE MPOKMBAHUS U KOHTAKTHBIE
TeneQoHbl pabOTHUKOB);

- HAYaJIbHUK OTJIeJIa BHYTPEHHEr0 KOHTPOJIS (OCTYI K MEPCOHATBHBIM IaHHBIM PA0OOTHUKOB B XO/I€
IJIAaHOBBIX TPOBEPOK);

- PYKOBOJIUTENM CTPYKTYPHBIX IOJpa3/l€iICHUI IO HANpaBICHUIO JESATENBbHOCTH (JOCTYI K
MEPCOHABHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPA3/ICIICHNU).

5.2. PabotHuk Opranuszanuy UMeeT MpaBo:



5.2.1. Tlony4arh AOCTYNl K CBOMM TEPCOHANBHBIM JaHHBIM W O3HAKOMJICHHE C HHUMH, BKIOYAS
nmpaBo Ha O0€3BO3ME3JHOC TOJIYYCHHE KOMHUH JI000W 3ammMcH, COJIEpKalield TepCOHAIbHBIC JIaHHbBIC
paboTHUKaA.

5.2.2. TpeboBarb or PabGoTomarenss yTOYHEHHs, HWCKIIOYCHHS WM HCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTaPEBIINX, HEOCTOBEPHBIX, HE3aKOHHO IMOJIYYCHHBIX WM HE SBISIONIMX HEOOXOIUMBIMH
s PaGotonarens nepcoHalbHBIX JaHHbIX.

5.2.3. Ilonygats ot PaboTonarens

- CBEJICHUS O JIMIAX, KOTOPbIE UMEIOT JIOCTYH K MEPCOHAIBHBIM JAHHBIM WA KOTOPHIM MOXET OBbITh
IIPEAOCTABIIEH TAKOW JOCTYIL;

- iepeueHb 00padaThIBA€MbIX IEPCOHATIBHBIX JaHHBIX U HICTOYHUK UX TOTYYCHHUS;

- CPOKH 00pabOTKH MMEPCOHANBHBIX TJAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHUS;

- CBEJICHHUA O TOM, KaKhe IpUINYECKUE MOCIEACTBUS sl CyObeKTa MepCOHAIbHBIX JAHHBIX MOXET
MOBJIEYB 32 OO0 00paboTKa ero NepCoOHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp wu3BemeHuss PaboromarerneM BcexX JHUIl, KOTOPBIM paHee OBUIM COOOIICHBI
HEBEPHBIC WJIM HEMOJHBIC MEPCOHAIBHBIE JaHHbIE, 000 BCEX NPOU3BEICHHBIX B HHUX HWCKIIOYCHHSIX,
UCIPABIICHUSAX WU TOTOTHEHHSIX.

O0’xanoBaTh B YIIOJTHOMOYCHHBIM OPTaH I10 3allUTe MPaB CYyOhEKTOB MEPCOHAIBHBIX JTAHHBIX WJIH B
CyneOHOM MOpsAKE HEelpaBOMEpHBIe AeicTBUs win Oe3neiictBus Pabotogarens mpu oOpaboTke U 3amuTe
€ro TICPCOHANILHBIX JAHHBIX.

5.3. KomupoBarb u [enaTh BBIMUCKA MEPCOHAIBHBIX JaHHBIX pabOTHUKA pas3pelniaercs
HCKITIOYUTEIILHO B CITY)KEOHBIX MEJISIX ¢ MUChMEHHOTO Pa3pelieHUs] HaualbHUKA OT/IeIa KaIpoB.

5.4. llepenaua uHdopManMM TpPeThEl CTOPOHE BO3MOXHA TOJBKO MPH MUCBMEHHOM COTJIACHU
pabOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HapyLIEHHE HOPM, PETYIHUPYIOIUX 00pabOTKy U 3aIIUTy MEPCOHATBHBIX
JAHHBIX

6.1. PaGorHukm OpraHu3anyy, BUHOBHBIE B HApYIICHHH HOPM, PETYIHPYIOMIUX IOJIyYEHHE,
00paboTKy M 3aIIUTy NMEPCOHAIBHBIX AAHHBIX PaOOTHUKA, HECYT JUCLUILUIMHAPHYIO aIMUHUCTPATHUBHYIO,
IpaX/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHbIMU 3aKOHAMH.

6.2. I'enepanpHplii nupekTop OpraHu3ally 3a HapyLIEHHE HOPM, PETYJIHPYIOIIUX IOJIyYEHUE,
00pa0OTKy M 3alUTy MEPCOHAIbHBIX JaHHBIX PaOOTHHMKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Konekca 006 aiMUHUCTPAaTUBHBIX MpaBoHapymeHusx Poccuiickoit @enepanuy, a
TaK)X€ BO3MEILAeT pabOTHUKY yIliepO, MPUYMHEHHBIH HENPaBOMEPHBIM HCIOJIb30BaHUEM HH(pOpMaLuu,
cojiepKaliei mepcoHaabHbIe JaHHbIE pAOOTHHKA.
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